






Application Fee: _________ Date: _____/_____/______ 
*See Jenkintown’s Annual Fee Schedule 
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JENKINTOWN BOROUGH 

Residential Use & Occupancy Application 

 

1. LOCATION OF PROPERTY 
Address: _________________________________________________________________    
City: ___________________________ State: ______________   Zip: _________________ 
Date Property Was Listed For Sale: _____/_____/______ 
 

2. IDENTIFICATION  
 
CURRENT OWNER:  

Name: ______________________________________________________________ 

 Address: ____________________________________________________________ 

City: ________________ State: ______ Zip Code: _________ Phone: ____________ 

Email Address: _________________________________________________________ 

 
PROSPECTIVE BUYER:           

Name: ______________________________________________________________ 

 Address: ____________________________________________________________ 

City: ________________ State: ______ Zip Code: _________ Phone: ____________ 

Email Address: _________________________________________________________ 

 
REALTOR:                 

Name: ______________________________________________________________ 

Company: ___________________________________________________________ 

 Address: ____________________________________________________________ 

City: ________________ State: ______ Zip Code: _________ Phone: ____________ 

Email Address: _________________________________________________________ 
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3. ZONING INFORMATION: 

Parcel Number: _______________________                   Zoning District: ___________________ 

Owner Occupied  Rental (Will require Rental License Application)   

 
4. REQUIRED INFORMATION: 

 
In accordance with Ordinance #2017-5, we hereby apply for a Residential Use & Occupancy 
permit for the above referenced property.  
 

• Curb and Sidewalk Inspection – The applicant understands that it is their responsibility 
to schedule the inspection with the Borough’s Code Enforcement Department for the 
inspection of the curb and sidewalk. Please note that 24 hours’ notice must be given for 
any inspections.  

• Smoke/Carbon Monoxide Detectors and Address (house number) Affidavit – The 
applicant understands that it their responsibility to provide the notarized affidavit to the 
Borough stating compliance. Exhibit A 

• Hold Harmless Letter - The applicant understands that it their responsibility to provide 
the notarized Hold Harmless affidavit to the Borough. Exhibit B  

• Sanitary Sewer Lateral Inspection - The applicant understands that it their responsibility 
to obtain and provide a sewer lateral inspection video to the Borough for review. 

 
We understand that settlement (transfer of ownership) shall not occur prior to obtaining an 
Occupancy Certificate or Temporary Occupancy Certificate. The Borough may issue a 
Temporary Occupancy Certificate in the case of a non-substantial violation to authorize the 
buyer to fully utilize or reside in the property while correcting violations pursuant to all 
applicable laws, ordinances and regulations. The use or occupancy of a property without a 
Certificate of Occupancy constitutes a violation of Ordinance #2017-5 and may result in 
prosecution.   
 
If settlement does not occur within twelve months of the approval date of the certificate, the 
certificate will be deemed invalid and another certificate will be required.  
 
Current Owner Signature: ___________________________________________________ 
 
Current Owner Name Printed: _________________________________         Date: __________  
 
Prospective Buyer Signature: ___________________________________________________ 
 
Prospective Buyer Name Printed: _______________________________         Date: __________  
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Borough Use Only: 
 

 Submittal Completeness Checklist – To be completed by Borough Officials 

1. _____ Residential Use & Occupancy Application Completed 
2. _____ Application Fee Paid 
3. _____ Display of Street Address Numbers & Installation of Smoke and Carbon Monoxide Detectors 

Affidavit signed and notarized (Original) 
4. _____ Concrete Compliance Replacement Specifications Met 
5. _____ Sewer Lateral Inspection Completed & Repairs Completed 
6. _____ OTHER: _________________________________________________________ 

 

Departmental Notes: ________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

 

Building Code Official Signature: ___________________________________                Date: _______________ 

Building Code Official Print Name: ___________________________________        Approved          Denied 

 

Permit Fee: ________________   Payment Type: _________________  

Receipt Number: ________________   Permit Number: __________________ 








